
Last Review: Nov 2025 |Next Review Date: 2027 |Ratified by SGS Board 18th Dec 2025 

 

  

Teacher’s Requirements Policy   
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Source of Obligation   

The Education Training and Reform Regulations 2017 (sch 4 cl 4) require that all teachers employed to 
teach at a School must be registered under Part 2.6 Division 3 of  the Education and Training Reform 
Act 2006 or be granted permission to teach under Division 4 of  that Part and comply with any 
condition, limitation or restriction of  that registration or permission to teach.   
 

Sidrah Gardens School Policy  

1. Sidrah Gardens School is committed to ensuring that all persons employed in teaching roles 
meet the registration and suitability requirements of  the Victorian Institute of  Teaching (VIT) and 
all applicable legislative and regulatory obligations. 
  

2. All teaching staff employed by the School must hold one of  the following forms of  current, valid 
VIT authorisation before commencing employment and for the full duration of  their employment: 
• Full Registration 
• Provisional Registration 
• Permission to Teach (PTT) 

 
3. No person may be employed in a teaching role unless the School has verified and documented 

their current VIT registration or PTT status. 
 

4. Where Permission to Teach (PTT) is relied upon, Sidrah Gardens acknowledges that this is a limited 
and exceptional authorisation and will only be used where a suitably qualified and registered 
teacher is not reasonably available.  
 

5. The PTT holder will only be permitted to teach the specific subject(s), year levels and role approved 
by the VIT. A PTT holder must not be used for Casual Relief  Teaching (CRT), generalist teaching 
outside the approved subject area, supervising pre-service teachers, or undertaking broader 
leadership, pastoral, mentoring, or wellbeing duties beyond the scope approved by the VIT. 
 

6. Any teacher employed by Sidrah Gardens School who has a condition, limitation or restriction 
imposed on their registration or Permission to Teach must promptly notify the Principal of  the 
nature of  that condition, limitation or restriction, including any subsequent variation or revocation 
notified by the VIT. 
 

7. Sidrah Gardens School will implement robust procedures to ensure that teachers with conditions, 
limitations or restrictions do not exceed the scope of  their approved registration. 
 

8. Where a member of  regular teaching staff is unavailable, Sidrah Gardens will make arrangements 
for suitably qualified alternative teaching staff to replace them. 
 

9. Depending on the notice provided and the expected duration of  the absence, Sidrah Gardens 
School will: 
• arrange for an existing member of  the teaching staff to provide cover, or 
• engage a casual or temporary teacher. 
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10. All casual and temporary teachers must meet the same qualification, registration and suitability 

requirements as regular teaching staff, in accordance with this Policy and all relevant VIT 
obligations. 
 

11. Sidrah Gardens will maintain a secure internal register of  all teaching staff, including their current 
Victorian Institute of  Teaching (VIT) registration or Permission to Teach status.  

 
Register of Teachers 
At Sidrah Gardens, we maintain a register of  teachers containing:   

• each teacher's name;   
• each teacher's VIT registration number;   
• the VIT category of  registration (provisional registration, full registration or permission to 

teach);   
• any conditions, restrictions or limitations of  that regulation or permission to teach; and 
• the expiry and renewal date of  the teacher's registration or PTT.   

The Register of  Teachers is maintained by the Principal or the Principal’s delegate (i.e., General 
Manager) and stored in a secure school file.   

The Principal (or delegate) is responsible for ensuring that the details on the register are kept accurate 
and up-to-date. This includes undertaking regular checks and ensuring that expiry dates, renewal dates, 
conditions, restrictions and any changes to registration or Permission to Teach status are promptly 
recorded and monitored.   

Management of Teachers with Conditions, Limitations or Restrictions   

The VIT has the power to impose any conditions, restrictions or limitations on a teacher’s registration if  it 
deems appropriate to do so. This can be done at any time, including when deciding an application for 
registration, or while the teacher is registered with VIT. Where the VIT has imposed a condition on 
registration, it will be noted on the individual teacher’s (digital) registration card and may also appear on 
the public VIT register of  teachers or Employer portal. 

Any teacher with condition(s) imposed on registration must advise the Principal of  the nature of  the 
condition so that the Principal can manage the matter appropriately and work with the individual teacher 
to identify ways to meet the condition. 

Some teachers may have conditions, limitations or restrictions on their VIT registration or 
permission to teach. Where this is the case, the School employs the following procedures 
toensure they do not exceed their conditions, limitations or restrictions:   

• the principal or delegate will check the VIT register at the beginning of  each term to 
determine if  any conditions or restrictions have been imposed on a teacher’s registration 
or determine if  changes to existing imposed conditions or restrictions have been lifted or 
noted 

• monitoring and supervising impacted teachers work  to ensure that they do not exceed 
these conditions, limitations or restrictions   
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• keep Register of  staff with limited or conditional registration to follow up (as necessary) 

with the impacted teacher  

Concerns regarding teachers’ registration or permission to teach conditions, limitations or 
restrictions should be reported to the Principal.  

VIT Full registration  

A person who undertakes the duties of  a teacher in Victoria must be registered with VIT. Registration by 
VIT provides assurance to the public that teachers are qualified, suitable to teach, and meet and maintain 
standards of  professional practice and conduct. A teacher with full registration do not require direct 
supervision.  

VIT Provisional registration 

Provisionally registered teachers (PRTs) are granted registration for up to two years. To be eligible to 
apply for full registration, PRT’s must:  

• have taught for a total of  at least 80 days of  teaching in one or more Australian or New 
Zealand schools or early childhood (EC) services; and  

• provide evidence that you have met the Australian Professional Standards for Teachers 
(APST) at the Proficient Teacher level using the “inquiry project” approach.  

  
Sidrah Gardens School supports staff that are on provisional and transitioning into full registration by 
providing:  

● a solid induction into the VIT standards  

● appoint a senior mentor for direct support and guidance  
● extra time to visit mentor and time for feedback  

● mentor to spend time with mentee and model lessons as needed  
● mentee to visit other experienced teachers 

  

The mentor will guide the provisional teacher in the Inquiry process which is usually undertaken 
concurrently with a period of  workplace induction where a PRT works with and is supported by more 
experienced colleague/s.   

The Inquiry Process is an evidence-based process that supports a PRT to develop their practice 
through observations, professional discussions, professional learning and reflection.   

At some point during the PRT, there will be a meeting with the school Principal/delegate, mentor and 
provisional teacher to showcase the inquiry process and whether the VIT standards have been met.  

The Principal/delegate will complete the registration form for full registration.   

(Full) registration is granted by VIT to teachers who have met the above requirements and been 
recommended for (full) registration by a workplace recommendation panel.   

VIT collaborates with all sectors and stakeholders in Victoria to provide mentor training opportunities 
so that workplaces have appropriate staff to support PRTs.  
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Employment of Teachers with Permission to Teach (PTT) 

Permission to Teach (PTT) is an alternative authorisation granted by the Victorian Institute of  Teaching (VIT) 
to enable a person who does not meet the standard qualification requirements for teacher registration to 
teach in limited circumstances. PTT is used only where a suitably qualified and registered teacher is not 
available and genuine workforce shortages exist.  

1. Where a person is employed under Permission to Teach (PTT), the School must: 

• act as the applicant for the PTT and formally endorse the application to the Victorian Institute 
of  Teaching (VIT). 

• also document evidence that reasonable efforts were made to recruit a suitably qualified and 
registered teacher prior to seeking PTT approval. 

• Annually (or at least every term) verify and document that the PTT remains current and has 
not expired, that the approved teaching scope and any limitations are understood and adhered 
to, and that all fitness, probity and child-safety requirements continue to be met.  

• maintain on file a copy of  the official VIT PTT approval letter, the expiry date and conditions 
of  the PTT, and Working With Children Check details, where applicable. 

2. Where employment is ongoing, Sidrah Gardens School will give active consideration to supporting 
the PTT holder to progress toward full or provisional teacher registration and/or transitioning the 
role to a suitably registered teacher prior to the expiry of  the PTT. 

3. All individuals holding PTT will be supported by a registered teacher as a mentor. This support 
includes oversight of  the planning and implementation of  class programs, and professional 
support about  

• teaching methods/practices  

• student welfare  

• assessment procedures and related matters.  

4. A PTT grant is valid only for the approved period and for a maximum total duration of  three (3) 
years. PTT is not automatically renewable, and ongoing teaching employment beyond the 
approved period must not occur without valid and current VIT authority. 
 

5. PTT holders are subject to the same professional conduct and suitability obligations as fully 
registered teachers. The Sidrah Gardens School will ensure that the PTT holder meets all identity 
verification requirements, WWCC requirements, English language proficiency standards, and Child 
Safe Standards and mandatory reporting obligations. 
 

6. PTT holders may only be allocated duties that are consistent with the conditions of  their PTT 
approval. They may undertake limited school-based supervision duties, such as yard duty, only 
where this does not extend beyond their approved scope and where appropriate supervision 
arrangements are in place. 
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Principal Responsibilities   

The Principal (or delegate) is responsible for ensuring: 

● All pre-employment VIT and child-safety checks are completed 
 

   
Replacement (Substitute) Teacher Procedure   

   
All members of  our regular teaching staff are required to advise the school at the earliest 
possible time if  they are unavailable to fulfil their teaching commitments.   

Whenever a member of  our regular teaching staff is unavailable it is our policy that we shall make 
arrangements for alternative qualified teaching staff to replace them.   

Depending on the amount of  notice provided and the likely duration of  time that a teacher will be 
unavailable it is our policy to either:   

• arrange for a current member of  our teaching staff to cover for their colleague; or  
• arrange for a casual or temporary teacher to be engaged.   

 

Engaging Casual & Temporary Teachers   

Casual teachers are employed on a day-to-day basis replacing ongoing teachers that are absent or 
participating in other school-related activities.   

Sidrah Gardens School maintains a pool of  casual and temporary teachers which we can call 
upon in the event of  a regular teacher’s absence.   

All replacement teaching staff are required to meet the same qualification requirements as our 
regular teaching staff as set out in this policy.   

Induction of Casual and Temporary Teachers   

Prior to commencing work for the first time at the school, all casual and temporary teachers will 
receive an induction designed to allow them to carry out their role appropriately and work 
consistently to provide relevant and educationally appropriate activities in class. In addition, they 
are reminded of  the school’s policies and child safe standards.    

Discipline for Breach of Policy   

Where a staff member breaches this policy, Sidrah Gardens School may respond in accordance with its 
staff performance and conduct procedures, which may include disciplinary action, additional training or 
supervision, or other appropriate measures. 

 
   
 

 


