1442 A.H.

C4rpeN®

Last Review: Nov 2025 |Next Review Date: 2026 |Ratified by SGS Board 18th Dec 2025



Child Safety & Wellbeing Policy

Rationale

Sidrah Gardens School is committed to providing a safe, inclusive and empowering environment where
every child and young person is respected, valued, and protected from harm. The safety and wellbeing
of students is a fundamental responsibility of our school community and underpins all aspects of school
life.

In Victoria, all schools are required to comply with the Child Safe Standards, which establish compulsory
requirements to promote child safety and prevent abuse. On 1 July 2022, a strengthened set of 11 Child
Safe Standards came into effect, placing greater emphasis on student voice, inclusion and equity, cultural
safety for Aboriginal children and young people, and strong governance and complaints management.

To support the implementation of these Standards, the Minister for Education issued Ministerial Order
No. 1359 — Implementing the Child Safe Standards — Managing the Risk of Child Abuse in Schools and

School Boarding Premises. This Order sets out the minimum actions schools must take to embed a
proactive, preventative approach to child safety and wellbeing.

This Policy has been developed to ensure that Sidrah Gardens meets its legal and moral obligations
under the Child Safe Standards and Ministerial Order 1359 and sets out the guiding principles,
expectations and responsibilities that shape our approach across the school. It provides a clear
framework for implementing the requirements of Ministerial Order No. 1359 and operates alongside a
suite of supporting policies and procedures to ensure consistent, compliant and best-practice child
safety measures are embedded across all areas of school life.

This Policy informs the entire Sidrah Gardens community of their shared responsibility to act safely and
appropriately, promotes a positive and proactive child-safe culture, and supports the development of
safe systems, open communication, and compliance with all legal and regulatory obligations.

To support this overarching Policy, Sidrah Gardens has developed the following standalone child safety
policies and resources, which provide detailed guidance on key elements of the Child Safe Standards:

1. Child Safe Code of Conduct

2. Statement of Commitment to Child Safety and Wellbeing

3. Statement of Commitment to Cultural Safety of Aboriginal Students
4. Child Safety Reporting Obligations Policy

5. Child Safety Complaints Management Policy

6. Child Safety Recruitment Policy

7. Child Safety — Volunteer and Visitor Policy

8. Child Safety — Inclusion and Diversity Policy

9. Child Safety & Wellbeing Policy

10. Child Safety Risk Register




Child Safety & Wellbeing. Policy

Definitions
Child: means a child or young person who is under the age of 18 years

Child Abuse — as per the definition in section 3 of the Child Wellbeing and Safety Act 2005 (Vic) (CWS
Act) “child abuse” includes:

(a) any act committed against a child involving—

(i) a sexual offence; or

(i) an offence under section 49M(1) of the Crimes Act 1958 (i.e. grooming); and
(b) the infliction, on a child, of—

(i) physical violence; or

(i) serious emotional or psychological harm; and
(c) the serious neglect of a child.

This broad statutory definition underpins Victoria's Child Safe Standards, which require schools to
protect children from all forms of abuse and neglect.

Further guidance on examples and how to recognise signs of harm to children — refer to Child Safety
Reporting Obligations Policy.

Child safety: includes matters related to protecting all children from child abuse, managing the risk of
child abuse, providing support to a child at risk of child abuse, and responding to suspicions, incidents,
disclosures or allegations of child abuse.

Child connected work means:

a. work authorised by the school governing authority and performed by an adult in a school
environment while children are present or reasonably expected to be present

b. for the purposes of a school boarding premises, work authorised by the provider of school
boarding premises in a school boarding premises environment while children are present or
reasonably expected to be present.

c. Note: Working with Children clearance is required by law only for people who engage in child-
related work. Schools and school boarding premises may also choose to require suitability checks
(including Working with Children clearance) for visitors and volunteers engaging in child-connected
work.




Child-related work is defined under the Worker Screening Act 2020, to work that typically involves, or is
likely to involve, direct contact with a child—regardless of whether that contact is supervised. This
applies across the occupational categories specified in the Act.

Direct contact includes not only in-person or physical interaction but also communication through oral,
written, or electronic means. Child-related work may be performed on a paid or voluntary (unpaid) basis.

The Act outlines certain exemptions, such as individuals under the age of 18, parent volunteers whose
own child usually participates in the activity, registered teachers with the Victorian Institute of Teaching,
sworn police officers, and interstate or overseas visitors not ordinarily residing or engaging in child-
related work in Victoria, among others.

School environment means any of the following physical, online or virtual places, used during or
outside school hours:

a. A campus of the school

b. Online or virtual school environments made available or authorised by the school governing
authority for use by a child or student (including email, intranet systems, software applications,
collaboration tools, and online services)

c. Other locations provided by the school or through a third-party provider for a child or student to
use including, but not limited to, locations used for:

(i) camps
(i) approved homestay accommodation
(iii) delivery of education and training such as registered training organisations, TAFEs,

non-school senior secondary providers or another school; or (iv) sporting events,
excursions, competitions or other events.

School governing body is defined in the Education and Training Reform Regulations 2017 to mean in
relation to a non-Government school, the person or body responsible for the governance, conduct or
management of the school.

School governing authority means

a. the proprietor of a school, including a person authorised to act for or on behalf of the proprietor

b. the governing body for a school (however described), as authorised by the proprietor of a school
or the ETR Act

c. the principal, as authorised by the proprietor of a school, the school governing body, or the ETR
Act.

Student means a person who is enrolled at or attends the school.

Student sexual offending - refers to sexual behaviour that is led by a student 10 years and over which
may amount to a sexual offence. If you witness an incident, receive a disclosure or form a suspicion that
a student is a victim of a student sexual offending, or a student has engaged in student sexual offending
you must act immediately by following the Four Critical actions.

Volunteer means a person who performs work without remuneration or reward for the school — for
further guidance on volunteers and visitors refer to Child Safety Volunteer and Visitor Policy.
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Statement of Commitment to Child Safety and Wellbeing

Sidrah Gardens School is committed to creating and maintaining a child-safe environment where every
child feels safe, respected and supported. This commitment extends across all physical and online school
environments and is shared in partnership with families and the wider school community. Together, we
promote a strong culture of child safety and wellbeing at every level of our school.

For full details, refer to the Sidrah Gardens’ Statement of Commitment to Child Safety and Wellbeing.

Child Safe Code of Conduct

The Sidrah Gardens School Child Safe Code of Conduct sets out clear expectations for how all adults
within our school community must behave when interacting with, or in the presence of, children and
young people. This Code is a critical component of our broader child safety framework and supports our
compliance with Ministerial Order No. 1359.

The Code of Conduct applies across all school environments, including classrooms, playgrounds,
excursions, camps, co-curricular activities, and all forms of digital and online communication. It operates
in conjunction with all other Sidrah Gardens child safety policies and procedures.

Adherence to this Code of Conduct is a condition of employment, engagement or involvement at
Sidrah Gardens School. Any breach of the Code may result in disciplinary action, including termination of
employment or engagement, and may be reported to relevant external authorities where required.

All adults in the Sidrah Gardens community are expected to take seriously their duty of care and to
actively contribute to a culture where children and young people feel safe, empowered, respected, and
confident to speak up.

Cultural Safety of Aboriginal Students

In accordance with Ministerial Order No. 1359, Sidrah Gardens School is committed to ensuring the
cultural safety of Aboriginal and Torres Strait Islander children and young people. This means actively
creating an environment where Aboriginal students feel safe, respected, valued, heard, and supported to
develop a strong sense of identity and belonging.

Sidrah Gardens’ Statement of Commitment to the Cultural Safety of Aboriginal Students outlines our
commitment and the practical actions we take to uphold it. These actions support the respectful inclusion
of Aboriginal perspectives across school life, strengthen relationships with Aboriginal families and
communities, and ensure that every Aboriginal student feels culturally safe, supported, and proud of who
they are.
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Suitable Staff & Volunteers

Sidrah Gardens School is committed to ensuring that only individuals who are safe, suitable and aligned
with our child safety values are employed or engaged to work with students. We recognise that robust
recruitment and selection practices are a critical safeguard in preventing child abuse and promoting
student wellbeing.

To support this commitment, Sidrah Gardens has implemented a Child Safety Recruitment Policy, which
sets out clear, step-by-step procedures for engaging staff in ways that uphold the Child Safe Standards.
This includes both pre-engagement screening and ongoing supervision and monitoring once individuals
are part of our school community.

Sidrah Gardens also maintains a Child Safety — Volunteer and Visitor Policy, which outlines the
responsibilities and procedures for engaging and managing volunteers and visitors in a manner that
upholds child safety and wellbeing. This Policy aligns with Ministerial Order No. 1359 and the Working
with Children Act 2005 (Vic) and forms part of our broader commitment to maintaining a child-safe
environment.

Key Elements of Child-Safe Recruitment and Engagement
Sidrah Gardens’ child-safe recruitment practices include:

a. Ensuring every role (position description) involving child-connected or child-related work
includes a clear statement of:
(i) Child safety responsibilities of the role
(i) Required or relevant qualifications and experience in child safety and wellbeing
(iii) The school’s commitment to child safety and the Child Safe Standards

b. Conducting rigorous pre-engagement screening, including:

(i) Verification of identity

(i) Current Working with Children Check or VIT registration (as applicable)
(iii) Review of qualifications and work history involving children

(iv) Reference checks that specifically assess suitability to work with children

c. Providing all new and prospective staff, volunteers and contractors with copies of:
(i) Child Safety and Wellbeing Policy
(i) Child Safety Reporting Obligations Policy
(iii) Child Safety Code of Conduct
(iv) Relevant child safety reporting and privacy procedures

d. Inducting all staff and volunteers into Sidrah Gardens’ child safety culture through structured
training and orientation covering:
(i) The Child Safety and Wellbeing Policy
(i) Child Safety Code of Conduct
(iii) Mandatory reporting obligations and how to raise concerns

e. Establishing ongoing supervision, performance review and monitoring to assess continuing
suitability for child-connected roles and to identify and address emerging risks




t

CHi,'ld Safety & Wellbeing.Polic

f.  Ensuring that all external service providers and contractors engaged by the school:

(iv) Clearly understand and agree to child safety expectations and obligations

(v) Hold a valid Working with Children Check where required

(vi) Comply with procedures for responding to any child safety concerns or conduct
breaches

Child Safety Knowledge, Skills and Awareness

We are committed to ensuring that all staff and volunteers possess the knowledge, awareness and skills
required to maintain a child-safe environment, in accordance with Ministerial Order No. 1359. Ongoing

education and professional learning are key to building and embedding a strong culture of child safety
and wellbeing across the school.

In line with Sidrah Gardens’ child-safe recruitment and induction practices, all new staff and volunteers
receive child safety and wellbeing induction, supervision and ongoing support.

This induction includes clear guidance on key child safety policies, procedures and expectations,
including:

e Child Safety and Wellbeing Policy
¢ Child Safe Code of Conduct
¢ Child Safety Reporting Obligations Policy

Ongoing Training and Professional Learning

To ensure all staff maintain and strengthen their capacity to uphold child safety responsibilities, Sidrah
Gardens School provides ongoing and role-appropriate training and professional learning opportunities.

At a minimum, child safety and wellbeing training is delivered annually to all staff and volunteers and
includes guidance on:

e The school’s child safety and wellbeing policies, procedures, codes and practices

e Completion of the PROTECT — Mandatory Reporting and Other Obligations eLearning module
annually

e Recognising indicators of child harm, including harm caused by other children or young people

e Responding appropriately to concerns or disclosures and supporting colleagues who raise or
report concerns

e Building culturally safe and inclusive environments
e Understanding information sharing, privacy and recordkeeping obligations
¢ ldentifying and managing child safety and wellbeing risks in physical and online environments

e Applying the Child Safety and Wellbeing Policy and Code of Conduct in daily practice and
professional interactions
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e Embedding reflective practice and continuous improvement through regular team discussions,
supervision and performance development processes that consider child safety responsibilities

Additional child safety training is provided where required to address specific roles, emerging risks,
incidents or identified needs.

Supporting Volunteer Knowledge and Capability
To strengthen volunteer capability in child safety and wellbeing, Sidrah Gardens School ensures:
¢ All new volunteers receive formal induction, including clear guidance on:
o Child Safety and Wellbeing Policy
o Child Safety Code of Conduct

o Privacy obligations and reporting requirements, including how to report child safety
concerns or suspected breaches

e Support and supervision arrangements are in place to:

o Monitor and assess the ongoing suitability of volunteers for child-connected work

o Ensure volunteers operate within their role boundaries and uphold child-safe practices
e Volunteers receive role-appropriate information and training to ensure they understand:

o How to recognise signs of abuse or harm, including harm caused by other children or
adults

o How to respond appropriately and report concerns

o Their obligation to support culturally safe, inclusive and respectful environments,
particularly for Aboriginal children, children with disability, and students from diverse
cultural or linguistic backgrounds

All volunteers and visitors at Sidrah Gardens School are required to comply with the Child Safe Code of
Conduct, and the school actively promotes a shared culture of vigilance, respect and accountability to
ensure the safety and wellbeing of every student, at all times.

Student Empowerment and Participation

Sidrah Gardens School is committed to maintaining a child-centred, inclusive environment that actively
encourages students and their families to participate in our child safety and wellbeing strategies, and to
understand their rights and responsibilities.

We support student empowerment and participation by:
¢ Promoting and reinforcing respectful relationships between students.

e Encouraging strong friendships and peer support to foster a sense of belonging, through the
implementation of our Student Code of Conduct, school values, and student wellbeing policies.




¢ Informing students of their rights and responsibilities through the enrolment process, curriculum
programs, school policies, newsletters, and information on the school website. This helps
students develop the skills and confidence to recognise unsafe situations and to speak up about
concerns for themselves or others.

e Ensuring students know who to talk to if they feel unsafe or worried, and encouraging them to
raise concerns with a trusted adult at any time.

When Sidrah Gardens receives a complaint or concern relating to alleged misconduct or abuse involving
a child, the school will:

e Listen carefully and take all concerns seriously

e Check understanding of the concern

e Provide appropriate support to the student

e Keep the student and, where appropriate, their parents or carers informed of progress

Further guidance for staff is provided in the Child Safety Complaints Management Policy.

Sidrah Gardens seeks to empower students by:

¢ Informing students about their rights, including the right to safety, information and participation

e Recognising the importance of friendships and peer support

e Developing a school culture that encourages participation and responds to student voice

e Providing opportunities for students to contribute to decision-making and responding
meaningfully to their contributions

e Offering access to age-appropriate sexual abuse prevention education and related information
where appropriate

The Student Representative Council (SRC) provides an important forum for students to contribute to
school improvement, raise child safety and wellbeing matters, and actively participate in strengthening a
child-safe school culture at Sidrah Gardens.

Family Engagement

Sidrah Gardens School recognises that families and the wider school community play a vital role in
safeguarding the safety and wellbeing of our students. Guided by our shared Islamic values, we actively
encourage families to support children in speaking up and to work together with us to foster a safe,
nurturing and respectful environment for every student.

To strengthen family engagement in child safety and wellbeing, we are committed to:

e Providing families and the broader school community with clear, accessible information about
our child safety policies, procedures and expectations

e Creating meaningful opportunities for parents and guardians to contribute to the ongoing
development and review of our child safety and wellbeing approach

¢ Encouraging families to share feedback, raise concerns and offer suggestions for continuous
improvement
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We achieve this through:

e Publishing child safety policies and procedures on the school website

¢ Providing all new families with enrolment information that includes child safety expectations,
complaints processes and how to report concerns

e Hosting family engagement events, open days and community gatherings to build strong
relationships and trust across the school community

e Offering regular opportunities for parents and guardians to engage with staff and discuss their
child’s experiences and wellbeing

¢ Including child safety and wellbeing questions in parent and guardian surveys to strengthen
community awareness and guide improvement

¢ Displaying child safety information, including PROTECT posters, across the school in key areas

e Ensuring students, staff, volunteers, contractors and all members of the school community
clearly know who to contact if they have a concern about a child’s safety or wellbeing

e Translating key child safety information into community languages (where required or
requested), and offering interpreter support to ensure families can fully engage and understand

e Reporting on the outcomes of policy and practice reviews to promote transparency and
accountability to the school’s governing authority

e Communicating openly and respectfully with families and involving them appropriately at every
stage when a child safety concern or complaint arises (where appropriate)

This commitment reflects both our responsibilities under Ministerial Order No. 1359 and our Islamic
ethos of mutual care, protection and collective responsibility within the Sidrah Gardens school
community.

Supporting Inclusivity and Diversity

Sidrah Gardens School affirms its commitment to creating a safe, inclusive and respectful environment for
every child and young person through its standalone Child Safety — Inclusion and Diversity Policy.

We believe that all students have the right to feel safe, respected and valued, regardless of their identity,
background or personal circumstances. We recognise that diversity strengthens our school community,
and that fostering true inclusion is essential to the wellbeing, dignity and safety of all students.

We are especially mindful of students who may experience greater vulnerability to harm, including
students with disability, students from culturally and linguistically diverse backgrounds, students
experiencing socio-economic disadvantage or complex family circumstances, Aboriginal and Torres Strait
Islander students, and students of diverse gender identity or sexual orientation.

Our approach is proactive, compassionate and responsive, ensuring that individual needs are recognised
and appropriate supports are provided so that every student feels safe, included and supported to
thrive.

Sidrah Gardens School is committed to:
e Building a workforce that reflects the diversity of our community

e Providing staff and volunteers with training in cultural awareness, disability inclusion and
inclusive practices
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e Embedding respect, belonging and equity through our student wellbeing programs, daily
interactions and whole-school culture.

This approach reflects our belief that a truly inclusive environment is foundational to child safety and
student wellbeing.

The following Sidrah Gardens School policies further outline how the school supports and promotes
inclusion and diversity:

e Duty of Care Policy

e Child Safety — Inclusion and Diversity Policy

e Statement of Commitment to the Cultural Safety of Aboriginal Students

e Reasonable Adjustments Policy

e Child Safe Code of Conduct

e Bullying, Harassment and Cyber Safety Prevention Policy

Embedding Child Safety

At Sidrah Gardens School, child safety and wellbeing are central to our leadership, governance and
school culture. Guided by the Child Safe Standards, Ministerial Order No. 1359, and our shared Islamic
values we actively work to create a school environment where children are respected, included, and safe
from harm.

We are committed to building and maintaining a culture where child abuse is not tolerated, and where
child safety is everyone'’s responsibility. This commitment is evident in our governance structures, school
leadership, daily practice and strong engagement with families across the school community.

Governance Oversight — The Role of the Sidrah Gardens School Board

The Sidrah Gardens School Board, as the governing authority, holds overall accountability for child safety
and wellbeing at the school. The Board ensures that child safety is embedded into the school’s policies,
procedures and strategic direction.

To uphold this responsibility, the School Board:

e Receives regular reports from the Principal on child safety risks, concerns and improvement
actions

e Reviews the Child Safety and Wellbeing Policy, all child- safety related policies and the child
safety risk register annually and ensures accessibility to the school community

e Oversees the implementation of the Child Safe Code of Conduct and monitors staff compliance

e Participates in training on the Child Safe Standards, legal responsibilities and risks relevant to
the Sidrah Gardens context
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Evaluates the effectiveness of child safety strategies and seeks continuous improvement

Leadership and Culture — The Role of the Principal and Leadership Team

The Principal and Leadership Team are responsible for ensuring that child safety remains a visible,
embedded and sustained priority across all areas of school life. They do this by:

Providing students, staff, volunteers and families with clear access to child safety resources,
reporting pathways and support services

Regularly communicating the importance of child safety and wellbeing to the school community
Ensuring all decisions, policies and practices reflect the principles of prevention of harm, equity
and inclusion

Ensuring child-safe recruitment practices are embedded, followed and regularly reviewed
Ensuring all staff and volunteers engaged in child-connected or child-related work receive
induction and annual child safety training, and are supported to reflect on practice, raise
concerns and contribute to improvement

Ensuring visitors and external providers receive clear guidance on child safety expectations, the
Child Safe Code of Conduct and reporting obligations

Monitoring implementation through policy reviews, feedback from students, staff and families
(including Aboriginal voices) and ongoing risk assessment

Reporting to the School Board on the school’s progress in meeting Child Safe Standards
obligations

Actively promoting student voice, participation and agency in matters affecting their safety and
wellbeing

Across the school, the Leadership Team ensures that physical, digital, cultural and spiritual environments
are regularly assessed for risk, and that students are safe and supported in classrooms, playgrounds,
prayer spaces, during excursions and in online settings.

Embedding Child Safety in Everyday Practice

To further embed child safety into the daily life of the school, Sidrah Gardens School:

Provides age-appropriate education for students about their rights, respectful relationships and
help-seeking

Encourages students to express their views and participate in decisions affecting their safety and
wellbeing

Displays child safety information and reporting posters across the school

Maintains and regularly reviews a Child Safety Risk Register

Ensures all volunteers and contractors are screened and understand their child safety
responsibilities

Regularly considers student safety in the planning of events, activities, excursions and
partnerships
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Implementation of Child Safety

Sidrah Gardens School is committed to embedding child safety and wellbeing into every aspect of school
culture, governance, operations and decision-making. Child safety is not treated as a standalone policy
requirement, but as a shared, lived responsibility across the entire school community.

Implementation is achieved through:

Sidrah Gardens ensures all staff and volunteers receive regular child safety training, including mandatory
reporting obligations, with role-specific professional learning for those in leadership, wellbeing and
student support roles. All new staff and volunteers complete a comprehensive child safety induction prior
to commencing duties.

Implementation is strengthened through:

Through these measures, Sidrah Gardens School ensures child safety is consistently embedded,
monitored and strengthened in practice, not just in policy.

Complaints and Child Safety Reporting Processes

At Sidrah Gardens School, we are committed to a culture of openness, transparency and accountability in
responding to child safety concerns. In alignment with Ministerial Order No. 1359, all complaints,
disclosures, allegations or concerns relating to the safety or wellbeing of students are taken seriously
and acted upon promptly, consistently and appropriately.

Active oversight by the Principal, Senior Leadership Team and School Board, who hold
responsibility for monitoring compliance with the Child Safe Standards

Making child safety a standing agenda item at leadership and governance meetings
Clearly defining roles and responsibilities for child safety across the school

Integrating child safety into curriculum planning, student wellbeing, excursion planning, online
learning and partnerships with external providers

Ensuring all staff, volunteers and contractors comply with the Child Safe Code of Conduct and
understand their legal and professional obligations through induction, training and supervision

Embedding child safety expectations into employment contracts, service agreements and third-
party arrangements

Regular policy and practice reviews (refer Section 17: Review of Child Safety Practices)
Oversight and monitoring by the Leadership Team and relevant wellbeing committees
Ongoing consultation with students, families and staff

Active use of community feedback, awareness campaigns, classroom conversations and family
communications to reinforce shared responsibility for child safety




e

Child Safety & Wellbeing. Polic

Our complaints and reporting processes are student-centred and trauma-informed, ensuring that
students are listened to, protected and supported—particularly those who may experience additional
barriers to disclosing harm.

To strengthen accessibility for younger students, Sidrah Gardens has developed a child-friendly
complaints handling policy for our primary-aged students. This resource explains, in age-appropriate
language, how students can raise a concern or complaint if they feel unsafe or worried. It helps students
understand their rights, recognise unsafe situations, and identify trusted adults they can turn to for help.
This is reinforced through visual aids, classroom discussions and regular reminders about the school’s
commitment to their safety and wellbeing.

Sidrah Gardens actively fosters a culture where students are encouraged to speak up and feel safe doing
so, and where adults respond with empathy, responsibility and action. This is reinforced through our
curriculum, which includes age-appropriate learning on:

¢ Recognising and reporting unsafe situations

e  Respectful relationships and personal boundaries

e Help-seeking and identifying trusted adults

e Rights and responsibilities in keeping themselves and others safe
These educational strategies directly support our child safety commitments and help embed a whole-
school culture of openness, respect and vigilance in relation to child safety and wellbeing. By combining
clear procedures with proactive education, Sidrah Gardens aims to ensure every student—regardless of
age, ability or background—feels confident, empowered and safe to raise any concern.

Sidrah Gardens maintains clear, accessible and publicly available reporting procedures, set out in the
following documents:

e School’'s Complaints Handling Policy (includes a child friendly version)

e Child Safety Reporting Obligations Policy — which includes an Internal step-by-step reporting
guide

e Child Safety Complaints Management Policy and Procedure

These documents clearly outline:
¢ How to identify and respond to child safety concerns
e Internal escalation pathways to the Principal and the School Board
e Mandatory and other legal reporting obligations, including reporting to:
o Department of Families, Fairness and Housing — Child Protection
o Victoria Police
o Commission for Children and Young People (CCYP)

e Support arrangements for affected students and families, with attention to cultural safety,
confidentiality and procedural fairness

e Secure documentation and records management requirements
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Sidrah Gardens aligns its practices with guidance from the Commission for Children and Young People
and the National Office for Child Safety, actively cooperates with external investigations, and regularly
reviews its reporting processes to strengthen practice and prevent recurrence. All feedback and
complaints are welcomed as an opportunity for continuous improvement and strengthening child-safe
culture.

Child Safety Record Keeping, Privacy and Sharing of Information

We are committed to maintaining accurate, secure and legally compliant records relating to child safety
and wellbeing, in accordance with Ministerial Order No. 1359, the Child Wellbeing and Safety Act 2005
(Vic), relevant Victorian privacy legislation, and Public Record Office Victoria (PROV) standards.
Information is collected, stored, used and shared in ways that uphold privacy, confidentiality and dignity,
while always prioritising the safety and wellbeing of children.

Sidrah Gardens complies with the Child Information Sharing Scheme (CISS) and the Family Violence
Information Sharing Scheme (FVISS), which enable authorised professionals to share relevant
information to support child wellbeing and safety. Information may also be shared where required under
mandatory reporting obligations or when cooperating with statutory authorities, including:

e Department of Families, Fairness and Housing — Child Protection
e Victoria Police

e Commission for Children and Young People (CCYP)

e Victorian Institute of Teaching (VIT)

Child Safety Records
Sidrah Gardens creates and maintains child safety—related records, including:

e Reports of concerns or disclosures of harm

e Internal and external complaints or allegations involving child safety
¢ Incident reports and behaviour records

e  Wellbeing support plans and counselling records

e Records of mandatory reports and reportable conduct notifications




All child safety records are managed in strict accordance with PROV retention and disposal standards,
including minimum retention periods, secure storage requirements and controlled destruction protocols.
At a minimum:

e Records documenting the reporting or investigation of child sexual-abuse incidents, allegations
or disclosures must be kept for 99 years.

e Must retain student safety and wellbeing records for a minimum of 75 years.

Both physical and digital records are securely stored, with access restricted to authorised personnel only.
The Principal and Senior Leadership Team are responsible for overseeing compliance with PROV
standards, including lawful disposal of records and ongoing governance of child safety documentation.

These practices ensure Sidrah Gardens School meets its legal, ethical and safeguarding obligations,
supports continuity of care, enables lawful and effective information sharing when required, and
maintains a transparent, accountable and child-safe record-keeping framework.

Child Safety Risk Management

Sidrah Gardens School adopts a proactive, risk-based approach to child safety and wellbeing. We
systematically identify, assess and manage risks of harm to students across all school environments—
physical, digital and virtual. This includes classrooms, playgrounds, prayer spaces, excursions, camps,
online learning platforms and services provided by third-party providers engaged by the school.

Child safety risks are managed through a combination of school-wide child safety policies, procedures
and targeted risk registers, including those developed for excursions, events and external service
providers. The Child Safety Risk Register is a key tool used by the school to document identified risks
related to child abuse and harm, the controls currently in place, and any additional actions required to
reduce or eliminate those risks.

In assessing risk, Sidrah Gardens gives careful consideration to the diverse needs and vulnerabilities of
students.

To ensure a robust and responsive risk management framework, Sidrah Gardens School has:

e Developed and implemented child safety risk management strategies focused on the prevention,
identification and mitigation of harm

e Considered physical and online environments, school programs and the diverse needs of the
student community

¢ Recorded all identified child safety risks, controls and treatments in the Child Safety Risk Register

e Monitored and reviewed risks and controls at least annually, or sooner where significant change
or a child safety concern arises

e Ensured the effectiveness of the Child Safety Risk Register is reviewed by the Leadership Team
and formally endorsed by the School Board
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e Involved relevant student wellbeing and leadership staff in the review process to support
accountability and continuous improvement

Through these measures, Sidrah Gardens School upholds its duty of care and maintains a strong culture
of vigilance, shared responsibility and continuous improvement in promoting the safety and wellbeing of
every student in our care.

Child Safety in Physical and Online Environments

Sidrah Gardens School is committed to creating and maintaining safe physical and online environments
that protect children from harm and support their wellbeing. We proactively identify and reduce child
safety risks across all settings where students learn, play, pray and connect, including classrooms,
playgrounds, prayer spaces, excursions, and digital platforms.

Physical environments are designed and managed to promote visibility, supervision and inclusion. This
includes active staff supervision, maintaining appropriate boundaries in adult—student interactions,
regular risk assessments of school spaces, and ensuring contractors, visitors and external providers
comply with child safety expectations.

Online environments are governed by clear boundaries and safeguards. Staff and volunteers use only
school-approved platforms, maintain professional conduct in all digital communications, and ensure
appropriate privacy and supervision measures are in place. Students are taught how to navigate online
spaces safely, recognise unsafe behaviour and report concerns. Staff receive training on identifying online
risks, including grooming and inappropriate contact.

Physical and online risks are documented and reviewed through the Child Safety Risk Register, with
formal review at least annually or where significant change occurs. Any breaches of safety are taken
seriously and managed in line with the Child Safety Reporting Obligations Policy.

Through education, supervision, clear expectations and continuous review, Sidrah Gardens School
promotes a precautionary, vigilant and child-centred approach to safety in all physical and online
environments.

Refer to the Supervision Policy and Information and Communications Technology Policy.
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Review of Child Safety Practices

We are committed to the ongoing review, monitoring and continuous improvement of our child safety
policies, procedures and practices to ensure they remain effective, relevant and compliant with Ministerial
Order No. 1359 and all legal requirements.

To support continuous improvement, Sidrah Gardens:

e Reviews all child safety and wellbeing policies and procedures at least annually, or sooner where
legislative, environmental or operational changes occur

e Evaluates the effectiveness of child safety strategies in preventing, identifying and responding to
risks

e Seeks feedback from students, families, staff and the wider community through consultation and
surveys

¢ Analyses child safety incidents, concerns and complaints to identify trends, gaps and
improvement opportunities

Where reviews identify gaps or concerns:

e Corrective actions are documented, assigned and tracked
e Clear timeframes are set for improvement
e External expertise is engaged where required to strengthen practice

Through these processes, Sidrah Gardens School ensures that child safety remains a dynamic, responsive
and continuously improving priority across all areas of school life.

Communication of Child Safety Policies and Procedures

Sidrah Gardens School is committed to ensuring that all members of our school community are aware of,
understand and can easily access our child safety policies and procedures. Clear, open and ongoing
communication is essential to maintaining a strong child-safe culture.

We share child safety information through:

e The school website and staff platforms, including the Child Safety and Wellbeing Policy, Child
Safety Code of Conduct and Complaints procedures
e Newsletters, Principal communications and digital platforms
e PROTECT posters and child safety signage displayed across the school
e Regular inclusion of child safety in staff meetings, leadership meetings and wellbeing forums
Tailored Communication

e Students receive age-appropriate information through classroom learning and wellbeing
programs to understand their rights, recognise unsafe behaviour and seek help

e Families receive clear guidance on our child safety approach, how they can support their
children, and how to raise concerns

¢ Staff and volunteers receive updates, reminders and training on their child safety obligations
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Encouraging Reporting and Engagement
Sidrah Gardens actively encourages everyone to speak up about child safety concerns. We ensure that:

e Reporting pathways are clearly explained and easy to access
e There are multiple ways to raise concerns, including through trusted adults
All concerns are taken seriously and responded to respectfully and promptly

Through regular communication, visual reminders and shared responsibility, Sidrah Gardens School
ensures that child safety information is understood, visible and actively practiced across our community.

Roles and Responsibilities

At Sidrah Gardens School, creating and maintaining a child-safe and inclusive environment is a shared
responsibility. Everyone in our community—leaders, staff, volunteers, contractors, students and families—
plays an important role in protecting children and promoting their wellbeing, in line with Ministerial
Order No. 1359.

Clear roles and responsibilities support consistency, accountability and effective child safety governance.
Sidrah Gardens School Board (Governing Authority)

The School Board holds overall accountability for child safety and wellbeing at Sidrah Gardens. The
Board:

e Models respectful behaviour and a zero-tolerance approach to child abuse

e Ensures child safety is embedded in governance, policy, risk management and strategic planning
e Approves and reviews child safety policies and the Child Safety Code of Conduct

e Undertakes training on the Child Safe Standards and related legal obligations

e Monitors effectiveness through regular reporting from the Principal

e Promotes a culture of transparency, accountability and openness to feedback

Principal

The Principal holds primary operational responsibility for implementing the Child Safe Standards and
leading a child-safe culture. The Principal:

¢ Leads and models child-safe behaviour and decision-making

e Ensures staff, volunteers and contractors understand and meet their obligations
e Oversees child safety risk management, reporting and policy review

e Ensures student participation and empowerment

e Ensures compliance with all mandatory and external reporting obligations

In the absence of the Principal, these responsibilities are assumed by the two Deputy Principals.

Deputy Principals / Leadership Team
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The Deputy Principals and Leadership Team support day-to-day implementation of child safety by:

e Championing the Child Safe Standards in school operations and planning

¢ Monitoring risks across physical, digital and online environments

e Leading staff training and professional learning

e Supporting curriculum delivery on rights, respectful relationships and help-seeking

e Acting as key points of contact for staff, students and families regarding child safety concerns
e Reporting concerns in line with the Child Safety Reporting Obligations Policy

All Staff (Teaching & Non-Teaching)
All staff are responsible for:

¢ Modelling respectful behaviour and professional boundaries

e Promoting student safety, participation and empowerment

¢ Completing all required child safety training

e Following the Child Safety Code of Conduct

¢ Identifying and reporting concerns in line with reporting policies
e Supporting culturally safe and inclusive environments

e Encouraging student voice and help-seeking

Volunteers
All volunteers must:

¢ Hold a valid Working with Children Check

¢ Complete induction and required training

¢ Follow the Child Safe Code of Conduct

e Report concerns immediately

e Understand that child safety is a shared responsibility, including on excursions and activities

External Service Providers
All contractors and external providers must:

e Comply with Sidrah Gardens’ child safety policies and Code of Conduct
e Hold a valid Working with Children Check (unless legally exempt)

e Follow school directions to ensure student safety

e Report any child safety concerns immediately

e Understand that child safety applies even during brief or indirect contact
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Students are supported to:

Students

o Feel safe, respected and heard

e Understand their rights and recognise unsafe behaviour

e Identify trusted adults

e Participate in wellbeing programs and student voice forums
e Treat others with respect

e Report concerns when they feel unsafe

Families and the Wider Community
Families and community members are encouraged to:

¢ Engage with child safety policies and communications

e Support children to understand safety and respectful relationships
e Speak up and report concerns

e Participate in feedback and review processes

Related Policies
e  Duty of Care Policy
¢ Child Safe Code of Conduct
e Statement of Commitment to the Cultural Safety of Aboriginal Students
e Statement of Commitment to Child Safety and Wellbeing
e  Child Safety — Inclusion and Diversity Policy
e Child Safety — Recruitment Policy
¢ Child Safety — Volunteers and Visitor Policy
e Child Safety — Complaints Management Policy
e Child Safety Risk Register
e Working with Children Check Policy
e Reasonable Adjustments Policy
e Bullying, Harassment & Cyber Safety Prevention Policy
e Use of Restrictive Intervention Policy
¢ Enrolment Policy
e Privacy Policy

AN V. ) NI AV A 2. )N
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Appendix 1: Reporting obligations — Summary Table

Obligation Who What to Report Report to
Mandated Reporters Principal e Physical abuse; or If the situation is
Deputy Principals ° sexual abuse of a urgent or the
s182 Children, Youth and | Teachers child child is in
Families Act 2005 (Vic) School Nurse immediate
School Counsellor danger: 000
Any Religious
OR
Child Protection
Voluntary reporting Any person e Not limited to If the situation is
physical or sexual urgent or the
This means abuse. child is in
everyone: Sidrah e Significant immediate
Gardens School psychological or danger: 000
Board emotional harm
Teaching and Non- e Neglect
Teaching staff OR

s183 Children, Youth and
Families Act 2005 (Vic)

Students
Parents/Guardians
Volunteers
Contractors
Visitors

Family members
External providers
Member of the
public

— not just
professionals or
mandated reporters.

Child Protection

Reportable Conduct
Scheme

Child Wellbeing and Safety
Act 2005 (Vic)

Any person

This means
everyone:

Sidrah Gardens
School Board
Teaching and Non-
Teaching staff
Students
Parents/Guardians
Volunteers
Contractors
Visitors

Family members
External providers

® a sexual offence
committed
against, with or in
the presence of, a
child; or

® sexual misconduct
committed
against, with or in
the presence of, a
child; or

® physical violence
committed
against, with or in
the presence of, a
child; or

Concerns of
reportable
conduct raised
with the school
must be reported
by the Principal
as Head of Entity
to CCYP.
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Member of the
public — not just
professionals or
mandated reporters.

any behaviour
that causes
significant
emotional or
psychological
harm to a child; or
significant neglect
of a child—

Ministerial Order 1359

Applies to all people
engaged in child-
connected work
within the school.

This means —
Sidrah Gardens
School Board
Teaching and Non-
Teaching staff
Volunteers
Contractors
Religious involved in
school programs

All forms of Child abuse as

If the situation is
urgent or the
child is in
immediate
danger: 000

OR

Child Protection

Failure to Protect Offence

s490 of the Crimes Act
1958 (Vic)

Any person can raise
a concern or report

If a person in
authority at the
school knew of a
substantial risk
that another adult
associated with the
school would
commit a sexual
offence against a
child in their care;
and

The person did not
take reasonable
steps to reduce or
remove the risk.

Victoria Police

Failure to Disclose Offence

s327 of the Crimes Act
1958 (Vic)

All adults in Victoria
(18yrs and older)

A sexual offence
has been
committed;

The victim is under
16 years of age;
and

The information is
not already known

Victoria Police
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by police or
reported by
another adult.




